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Insert title here, make sure you only capitalize 
the first letter of the sentence and proper 

nouns 


First A. Author 7 , Second B. Author, Jr. * 1 2 , and Third C. Author 3 

Date Received: nth of Month, Year Date Accepted: nth of Month, Year 

ABSTRACT 

These instructions give you guidelines for preparing manuscripts for publication in the University of 
the Visayas - Journal of Research. Use this document as a template if you are using Microsoft Word 
6.0 or later. Otherwise, use this document as an instruction set. The electronic file of your paper will 
be formatted further before publication. Do not cite references in the abstract. Please follow IMRAD 
format. For nonempiral papers, refer to APA Publication Manual pages 25-26 (NOTE: 250 words or 
less) 

Keywords: About four key words in alphabetical order, separated by (,) 


I. Introduction 

HIS document is a template for Microsoft Word 
versions 6.0 or later. 

Highlight a section that you want to designate with a 
certain style. Do not change the font sizes or line 
spacing to squeeze more text into a limited number 
of pages. Use italics for emphasis; do not underline. 

To insert images in Word, position the cursor at the 
insertion point and either use Insert | Picture | From 
File or copy the image to the Windows clipboard and 
then Edit | Paste Special | Picture (with "float over 
text" unchecked). 

The final formatting of your paper will be done by 
the publisher. Please observe the 16 page limit. 

Guide questions in crafting the Introduction: 

1. What is the study all about? 

2. What other authors are saying about the study? 

3. What is the research gap? 

4. Why is the problem important? (This include 

theoretical and practical implications) 

5. How will you address the gap? (This is the 

statement of purpose; observe correct verb 


usage; refer to Polit and Beck, 2014; You may 
present the hypothesis) 

II. Theoretical Framework or Theory 
Generation 

For deductive empirical studies, present the 
theoretical framework here. For axiomatic or deductive 
theory development, present the generated theory 
here. For qualitative research, present the 4/5 major 
research assumptions here and label as Philosophical 
Stance. 

A. Sub-heading Format if necessary 

Please check with your editor to submit your 
manuscript electronically for review. If submitted 
electronically, find out if your editor prefers 
submissions as e-mail attachments. 

This is the format when you enumerate. Use number 
for sequential and letters if non-sequential. When you 
submit your file please do the following: 

1. First, click on the View menu and choose Page 
Layout. 



This work was supported in part by the (insert name of sponsor here) under (insert grant number here), (sponsor and financial support acknowledgment goes 
here; if there is none, this segment needs to be deleted). Paper titles should be written in u. ppercase and lowercase letters, not all uppercase. Do not write 
“(Invited)” in the title. Full names of authors are preferred in the author field, but are not required. Put a space between authors' initials. 


1. ORCID Number: XXXXXXXX, F. A. Author is with the Department, College, University, Address, Zip Code, Country (e-mail: author@ boulder.nist.gov). 

2. ORCID Number: XXXXXXXX, S. B. Author, Jr., was with the Department, College, University, Address, Zip Code, Country (e-mail: author@ boulder.nist.gov). 

3. ORCID Number: XXXXXXXX, T. C. Author is with the Department, College, University, Address, Zip Code, Country (e-mail: author@ boulder.nist.gov). 
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Figure X. Magnetization as a function of applied field. Note that “Fig.” 
is abbreviated. There is a period after the figure number, followed by 
two spaces. It is good practice to explain the significance of the figure in 
the caption. 

2. Choose Columns, choose two column Layout. 

3. Cut and paste your manuscript. It will appear in 

two columns. Please be sure that the Figures 
and tables are found at the end of your 
manuscript - after the references. However, 
please be sure to indicate within the text, [e.g 
insert Fig. 1 here] where the Figure/tables 
should be inserted. 

B. Final Stage 

When you submit your final version (after your paper 
has been accepted), print it in two-column format, 
including figures and tables (at this time within the text 
as it should appear in the UV-JOR). You must also send 
your final manuscript via e-mail at uvJor@yahoo.com. 
Also, send a PDF with complete contact information for 
all authors. Include full mailing addresses, telephone 
numbers, fax numbers, and e-mail addresses. This 
information will be used to send each author a 
complimentary copy of the journal in which the paper 
appears. In addition, designate one author (undl name) 
as the corresponding author. This is the author to 
whom proofs of the paper will be sent. Proofs are sent 
to the corresponding author only. 

C. Figures 

Format and save your graphic images using a suitable 
graphics processing program that will allow you to 
create the images as PostScript (PS), Encapsulated 
PostScript (EPS), or Tagged Image File Format (TIFF), 
sizes them, and adjusts the resolution settings. If you 
created your source files in one of the following you will 
be able to submit the graphics without converting to a 
PS, EPS, or TIFF file: Microsoft Word, Microsoft 
PowerPoint, Microsoft Excel, or Portable Document 


Format (PDF). 

D. Electronic Image Files (Optional) 

Import your source files in one of the following: 
Microsoft Word, Microsoft PowerPoint, Microsoft Excel, 
or Portable Document Format (PDF); you will be able to 
submit the graphics without converting to a PS, EPS, or 
TIFF files. Image quality is very important to how your 
graphics will reproduce. Even though we can accept 
graphics in many formats, we cannot improve your 
graphics if they are poor quality when we receive them. 
If your graphic looks low in quality on your printer or 
monitor, please keep in mind that cannot improve the 
quality after submission. 

If you are importing your graphics into this Word 
template, please use the following steps: 

Under the option EDIT select PASTE SPECIAL. A dialog 
box will open, select paste picture, then click OK. Your 
figure should now be in the Word Document. 

If you are preparing images in TIFF, EPS, or PS format, 
note the following. High-contrast line figures and tables 
should be prepared with 600 dpi resolution and saved 
with no compression, 1 bit per pixel (monochrome), 
with file names in the form of "fig3.tif" or "tablel.tif." 

Photographs and grayscale figures should be 
prepared with 300 dpi resolution and saved with no 
compression, 8 bits per pixel (grayscale). 

Sizing of Graphics 

Most charts graphs and tables are one column wide 
(3 1/2 inches or 21 picas) or two-column width (7 1/16 
inches, 43 picas wide). We recommend that you avoid 
sizing figures less than one column wide, as extreme 
enlargements may distort your images and result in 
poor reproduction. Therefore, it is better if the image is 
slightly larger, as a minor reduction in size should not 
have an adverse affect the quality of the image. 

Size of Author Photographs 

The final printed size of an author photograph is 
exactly 1 inch wide by 1 1/4 inches long (6 picas x 7 1/2 
picas). Please ensure that the author photographs you 
submit are proportioned similarly. If the author's 
photograph does not appear at the end of the paper, 
then please size it so that it is proportional to the 
standard size of 1 9/16 inches wide by 

2 inches long (9 1/2 picas x 12 picas). JPEG files are only 
accepted for author photos. 

E. Copyright Form 

A copyright form should accompany your final 
submission. Authors are responsible for obtaining any 
security clearances. 
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III. Methodology or Theory Validation 

4. Design 

Specify the methodology and specific research 
design and tradition. Highlight the specific procedures 
relevant to the design. 

B. Sampling 

For deductive and inductive empirical studies, 

describe the participants here including the inclusion, 
exclusion and withdrawal criteria. You also describe the 
sampling framework, technique and procedures here. 
For data mining, enumerate the databases utilized, and 
selection and cleaning procedures. Justification of the 
sampling and criteria are required. 

C. Data Collection 

Subheads for different types if appropriate: 

Questionnaires or Interview Schedule/Guide 

Discuss if it is standardized, pencil or paper or 
researcher made. Discuss the validity procedures and 
reliability rating. For qualitative research, discuss the 
contents of interview schedule or guide. Steps to 
ensure rigor needs to be discussed here including audit 
trail, journal, peer assessment, etc. Give the results of 
each, do not just mention that it is done. 

Interviews and/or Observations 

Is this a structured, semistructured or unstructured 
interview? To include interview data points or 
frequency and duration. Discuss the observation 
procedure. To include field notes and reflection notes. 

Data Analysis 

Discuss the statistical test used or qualitative data 
analysis. For qualitative data analysis, include 
transcription, formulation of schemes, coding and 
qualitative data analysis. Processessing and data 
management procedures are also discussed in this 
section. 

D. Ethical Consideration 

Mention ethics committee approval if any or provide 
justification when it is IRB/REC exempt. Enumerate the 
information and guarantees given to participants 
(confidentiality, privacy, anonymity, etc.), including 
special considerations and how it was dealt. 

E. Other Methodical Consideration 

You may add other entries as appropriate. Label and 
arrange the headings logically. 


Table X 

Units for Magnetic Properties 


Symbol 


Quantity 


Conversion from Gaussian and 
CGS EMU to SI a 


1 Mx —» 10“ 8 Wb= 10“ 8 V-s 
1 G -» 10" 4 T = 10” 4 Wb/m 2 


o 

magnetic flux 

B 

magnetic flux density, 


magnetic induction 

H 

magnetic field strength 

m 

magnetic moment 

M 

magnetization 

4nM 

magnetization 

a 

specific magnetization 

j 

magnetic dipole 


moment 

J 

magnetic polarization 

X- k 

susceptibility 

Xp 

mass susceptibility 

H 

permeability 

Hr 

relative permeability 

W, W 

energy density 

N,D 

demagnetizing factor 


1 Oe —> 10 3 /(47t) A/m 
1 erg/G = 1 emu 
-> 10- 3 Am 2 = 10~ 3 J/T 
1 erg/(G- cm 3 ) = 1 emu/cm 3 
-> 10 3 A/m 
1 G -> 10 3 /(47t) A/m 
1 erg/(G-g) = 1 emu/g —> 1 A-m 2 /kg 
1 erg/G = 1 emu 
—» 47t x 10 -10 Wb m 
1 erg/(G- cm 3 ) = 1 emu/cm 3 
-> 4 tt x 10" 4 T 
1 —> 4n 

1 cm 3 /g —> 471 x 10 -3 m 3 /kg 
1 -> 4n x 1(T 7 H/m 
= 4 tt x 10“ 7 Wb/(A- m) 

1 erg/cm 3 —» 10 -1 J/m 3 
1 1/(4 tc) 


Vertical lines are optional in tables. Statements that serve as captions for the 
entire table do not need footnote letters. 

‘‘Gaussian units are the same as cgs emu for magnetostatics; Mx = maxwell, G = 
gauss, Oe = oersted; Wb = weber, V = volt, s = second, T = tesla, m = meter, A = 
ampere, J = joule, kg = kilogram, H = henry. 


IV. Results and Discussion 

A. Figures and Tables 

All tables and figures need to be strictly formatted 
using APA standards. Because the publisher will do the 
final formatting of your paper, you do not need to 
position figures and tables at the top and bottom of 
each column. In fact, all figures, figure captions, and 
tables can be at the end of the paper. Large figures and 
tables may span both columns. Place figure captions 
below the figures; place table titles above the tables. If 
your figure has two parts, include the labels "(a)" and 
"(b)" as part of the artwork. Please verify that the 
figures and tables you mention in the text actually 
exist. Please do not include captions as part of the 
figures. Do not put captions in "text boxes" linked to 
the figures. Do not put borders around the outside 
of your figures. Do not abbreviate "Figures" even at 
the beginning of a sentence. Do not abbreviate "Table." 
Tables and Figures are numbered with Roman 
numerals. 

Color printing of figures is not available. Do not use 
color unless it is necessary for the proper interpretation 
of your figures. 

Figure axis labels are often a source of confusion. 
Use words rather than symbols. As an example, write 
the quantity "Magnetization," or "Magnetization M," 
not just "M." Put units in parentheses. Do not label axes 
only with units. As in Figure I, for example, write 
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"Magnetization (A/m)" or "Magnetization (A m -1 )," not 
just "A/m." Do not label axes with a ratio of quantities 
and units. For example, write "Temperature (K)," not 
"Temperature/K." 

Multipliers can be especially confusing. Write 
"Magnetization (kA/m)" or "Magnetization (10 3 A/m)." 
Do not write "Magnetization (A/m) x 1000" because 
the reader would not know whether the top axis label 
in Fig. 1 meant 16000 A/m or 0.016 A/m. Figure labels 
should be legible, approximately 8 to 12 point type. 

B. References 

Intext and Reference Lists are strictly formatted 
using APA standards. Please do not use FOOTNOTES or 
ENDNOTES. Only use Reference List. Ask a copy for the 
guide from the journal officer. 

Please note that the references at the end of this 
document are in the preferred referencing style. Give 
all authors' names; do not use "et al." unless there are 
six authors or more. Use a space after authors' initials. 
Papers that have not been published should be cited as 
"unpublished". Papers that have been accepted for 
publication, but not yet specified for an issue should be 
cited as "to be published". Papers that have been 
submitted for publication should be cited as "submitted 
for publication". Please give affiliations and addresses 
for private communications. 

Capitalize only the first word in a paper title, except 
for proper nouns and element symbols. For papers 
published in translation journals, please give the English 
citation first, followed by the original foreign-language 
citation. 

C. Abbreviations and Acronyms 

Define abbreviations and acronyms the first time they 
are used in the text, even after they have already been 
defined in the abstract. Abbreviations such as ICU, QA, 
and other standard medical/health care abbreviations, 
e.g. ac, bid, q2h, do not have to be defined. 
Abbreviations that incorporate periods should not have 
spaces: write "C.N.R.S.," not "C. N. R. S." Do not use 
abbreviations in the title unless they are unavoidable 
(for example, "ICU" in the title of this article). 

D. Other Recommendations 

Use one space after periods and colons. Hyphenate 
complex modifiers: "zero-field-cooled magnetization." 
Avoid dangling participles, such as, "Using (1), the 
potential was calculated." [It is not clear who or what 
used (1).] Write instead, "The potential was calculated 
by using (1)," or "Using (1), we calculated the 
potential." 


Use a zero before decimal points: "0.25," not ".25." 
Use "cm 3 ," not "cc." Indicate sample dimensions as "0.1 
cm x 0.2 cm," not "0.1 x 0.2 cm 2 ." The abbreviation for 
"seconds" is "s," not "sec." Do not mix complete 
spellings and abbreviations of units: use "Wb/m 2 " or 
"webers per square meter," not "webers/m 2 ." When 
expressing a range of values, write "7 to 9" or "7-9," not 

"7~g " 

A parenthetical statement at the end of a sentence is 
punctuated outside of the closing parenthesis (like 
this). (A parenthetical sentence is punctuated within 
the parentheses.) In American English, periods and 
commas are within quotation marks, like "this period." 
Other punctuation is "outside"! Avoid contractions; for 
example, write "do not" instead of "don't." The serial 
comma is preferred: "A, B, and C" instead of "A, B and 
C." 

If you wish, you may write in the first person singular 
or plural and use the active voice ("I observed that ..." 
or "We observed that ..." instead of "It was observed 
that ..."). Remember to check spelling. If your native 
language is not English, please get a native English- 
speaking colleague to carefully proofread your paper. 

V. Some Common Mistakes 

The word "data" is plural, not singular. The word 
"alternatively" is preferred to the word "alternately" 
(unless you really mean something that alternates). Use 
the word "whereas" instead of "while" (unless you are 
referring to simultaneous events). Do not use the word 
"essentially" to mean "approximately" or "effectively." 
Do not use the word "issue" as a euphemism for 
"problem." 

Be aware of the different meanings of the 
homophones "affect" (usually a verb) and "effect" 
(usually a noun), "complement" and "compliment," 
"discreet" and "discrete," "principal" (e.g., "principal 
investigator") and "principle" (e.g., "principle of 
measurement"). Do not confuse "imply" and "infer." 

Prefixes such as "non," "sub," "micro," "multi," and 
"ultra" are not independent words; they should be 
joined to the words they modify, usually without a 
hyphen. There is no period after the "et" in the Latin 
abbreviation "et al." (it is also italicized). The 
abbreviation "i.e.," means "that is," and the 
abbreviation "e.g.," means "for example" (these 
abbreviations are not italicized). 

VI. Editorial Policy 

You may add another or remove an entry. Make sure 
you label the heading appropriately. Arrange the main 
headings logically. It is advised that you strictly follow 
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the heading format. However, you may revise the 
headings appropriately if your study demands another 
format. 

Do not submit a reworked version of a paper you 
have submitted or published elsewhere. Do not publish 
"preliminary" data or results. The submitting author is 
responsible for obtaining agreement of all coauthors 
and any consent required from sponsors before 
submitting a paper. Courtesy authorship is strongly 
discouraged. It is the obligation of the authors to cite 
relevant prior work. 

At least three reviews are required for every paper 
submitted. The decision to accept or reject a paper is 
made by the editors; the recommendations of the 
referees are advisory only. Undecipherable English is a 
valid reason for rejection. 

VII. Publication Principles 

The contents of the UV-JOR are peer-reviewed. 
Authors should consider the following points: 

1) Scholarly papers submitted for publication must 
advance the state of knowledge and must cite 
relevant prior work. 

2) The length of a submitted paper should be 
commensurate with the importance, or 
appropriate to the complexity, of the work. For 
example, an obvious extension of previously 
published work might not be appropriate for 
publication or might be adequately treated in just a 
few pages. 

3) Authors must convince both peer reviewers and 
the editors of the scientific merit of a paper; the 
standards of proof are higher when extraordinary 
or unexpected results are reported. 

4) Although not everything need be disclosed, a 
paper must contain new, useable, and fully 
described information. Authors should expect to be 
challenged by reviewers if the manuscript is not 
supported by prior literature or possesses sound or 
evidence of meeting the rigorous research process. 


VIII. Conclusion 

A conclusion section is not required. Although a 
conclusion may review the main points of the paper, do 
not replicate the abstract as the conclusion. A 
conclusion might elaborate on the importance of the 
work or suggest applications and extensions. For 
quantitative study, provide a general statement. It is 
necessary to refer back to the anchored theory. For 
qualitative study, the Conclusion is the generated 
theoretical statement. The generated theory can be 
crude, middle or grand. 

Originality Index: 

Similarity Index: 

Paper ID: 

Grammar: 

Appendix 

Appendixes, if needed, appear before the 
acknowledgment. 

Acknowledgment 

The preferred spelling of the word 
"acknowledgment" in American English is without an 
"e" after the "g." Use the singular heading even if you 
have many acknowledgments. Avoid expressions such 
as "One of us (S.B.A.) would like to thank ... Instead, 
write "F. A. Author thanks...." 
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The third paragraph begins with the author’s title and last name (e.g., Dr. Smith, Prof. Jones, Mr. Kajor, Ms. 
Hunter). List any memberships in professional societies. Finally, list any awards and work for committees and 
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may contain a place and/or date of birth (list place, then date). Next, the author’s educational background is listed. 
The degrees should be listed with type of degree in what field, which institution, city, state, and country, and year 
degree was earned. The author’s major field of study should be lower-cased. 
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The third paragraph begins with the author’s title and last name (e.g., Dr. Smith, Prof. Jones, Mr. Kajor, Ms. 
Hunter). List any memberships in professional societies. Finally, list any awards and work for committees and 
publications. If a photograph is provided, the biography will be indented around it. The photograph is placed at the 
top left of the biography. Personal hobbies will be deleted from the biography. 
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Elements of Citation. In-text citations must follow the APA 6 th Edition © 2010 recommendations. Recommended format: 


Types of citation 

First Citation in text 

Subsequent citation in 
text 

Parenthetical format, 
first citation in text 

Parenthetical format, 
subsequent citations in 
text 

One work by one author 

Panares (2010) 

Panares (2010) 

(Panares, 2010) 

(Panares, 2010) 

One work by two author 

Gullas and Dioko (2005) 

Gullas and Dioko (2005) 

(Gullas & Dioko, 2005) 

(Gullas & Dioko, 2005) 

One work by three author 

Gullas, Dioko, and 

Panares (2011) 

Gullas etal. (2011) 

(Gullas, Dioko, & Panares, 
2011) 

(Gullas etal., 2011) 

One work by four author 

Dioko, Gullas, Panares, 
and Vasquez (2011) 

Dioko et al. (2011) 

(Dioko, Gullas,, & 

Vasquez, 2011) 

(Dioko etal., 2011) 

One work by five author 

Panares, Gullas, Dioko, 
Vasquez, and Lopez 
(2009) 

Panares et al. (2009) 

(Panares, Gullas, Dioko, 
Vasquez, & Lopez, 2009) 

(Panares et al., 2009) 

One work by six author 

Serad et al. (2008) 

Serad et al. (2008) 

(Serad et al., 2008) 

(Serad et al., 2008) 

Groups (readily identified 
through abbreviation) as 
authors 

Commission on Higher 
Education (CHED, 2009) 

CHED (2009) 

(Commission on Higher 
Education, 2009) 

(CHED, 2009) 

Groups (no abbreviation) 

University of the Visayas 

University of the Visayas 

(University of the Visayas, 

(University of the Visayas, 

as authors 

(1919) 

(1919) 

1919) 

1919) 

If there are no authors. 

The philosophy of love and 

The philosophy of love and 

(The philosophy of love 

(The philosophy of love 

utilize the title of the 
article 

service (1919) 

service (1919) 

and service, 1919) 

and service, 1919) 


Note: Spell out the word “and” when utilized as part of the sentence 
Use the “&” when utilized within the “(&)” 


Reference lists must include all citations in-text. Each entry must contain all information for tracking. Recommended format: 

1. Capitalization 

a. Capitalize first letter of proper nouns and titles 

b. Capitalize first letter of titles 

c. For journal names and book titles do not capitalize “articles” unless it is the first word 

2. Italicization 

a. Italicize name of books and journal 

b. Do not italicize article titles or book chapter titles 


Books 


a 

Quick Guide 
Format 


Author(s) of book - family name and initials, use & for multiple authors. (Year of publication). Title of book - italicized. Place of 
publication: Publisher. 


One author 


A 


A 


In-text 

examples 

Vasquez (2013) argued that qualitative research is scientific.... 

Qualitative research is scientific (Vasquez, 2013) 

Reference list 
example 

Vasquez, B. A. (2013). Research methods. Cebu City, PH: J & J Printers 


Two to six authors 

A 

In-text 

examples 

Vasquez & Panares (2013) argued that qualitative research is scientific... 

Qualitative research is scientific (Vasquez & Panares, 2013) 

A 

Reference list 
example 

Vasquez, B. A., Dayame, A. S., & Panares, Z. A. (2013). Research methods. 

Cebu City, PH: J & J Printers 

More than 6 authors 

A 

In-text 

examples 

Vasquez et al. (2013) argued that qualitative research is scientific... 

Qualitative research is scientific (Vasquez et al., 2013) 

A 

Reference list 
example 

Vasquez, B. A., Panares, Z. A., Serad, J. B., Arbuis, R. A., Dayame, A. M., Tiking, 

D. P. al. (2013). Research methods. Cebu City, PH: J & J Printers 


A 

In-text 

examples 

Qualitative research is scientific... (Research methods, 2013) 

No author 

A 

Reference list 
example 

Research methods. (2013). Cebu City, PH: J & J Printers 


University of the Visayas 



Journal of Research 
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* 

In-text 

examples 

Vasquez (2012, 2013) argued that qualitative research is scientific... 

Qualitative research is scientific (Vasquez, 2012, 2013) 

same author 

* 

Reference list 
example 

Vasquez, B. A. (2012). Research methods. Cebu City, PH: J & J Printers. 

Vasquez, B. A. (2013). Qualitative research methods. Cebu City, PH: J & J 

Printers 

Multiple works by the 
same author, published in 
the same year 

* 

In-text 

examples 

Vasquez (2013a) argued that qualitative research is scientific... 

Vasquez (2013b) states that research proposal is... 

* 

Reference list 
example 

Vasquez, B. A. (2013a). Research methods. Cebu City, PH: J & J Printers 

Vasquez, B. A. (2013b). Research proposal. Cebu City, PH: J & J Printers 

Book by an organization 
or institution (corporate 
author) 

* 

In-text 

examples 

University of the Visayas (2013) argued that qualitative research is scientific... 

Qualitative research is scientific (University of the Visayas, 2013) 

* 

Reference list 
example 

University of the Visayas (2013). Research methods. Cebu City, PH: J & J 

Printers 



* 

In-text 

examples 

Vasquez, Panares & Serad, (2013) argued that qualitative research is scientific... 

Qualitative research is scientific (Vasquez, Panares, & Serad, 2013) 

Different editions 


* 

Reference list 
example 

Vasquez, B. A., Panares, Z. A., & Serad, J. B., (2013). Research methods (3 rd ed.). 

Cebu City, PH: J & J Printers 

Edited book 


* 

In-text 

examples 

Vasquez & Panares (2013) argued that qualitative research is scientific... 

Qualitative research is scientific (Vasquez & Panares, 2013) 


* 

Reference list 
example 

Vasquez, B. A., & Panares, Z. A. (Eds.). (2013). Research methods. Cebu City, 

PH: J & J Printers 

Book Series 


* 

In-text 

examples 

Vasquez, (2013) argued that qualitative research is scientific... 

Qualitative research is scientific (Vasquez, 2013) 


* 

Reference list 
example 

Vasquez, B. A. (2013). Research methods. Series of Research Method. Cebu City, 

PH: J & J Printers 

Electronic book - 

entire 

* 

In-text 

examples 

Vasquez, (2013) argued that qualitative research is scientific.... 

Qualitative research is scientific (Vasquez, 2013) 

book 


* 

Reference list 
example 

Vasquez, B. A. (2013). Research methods. Cebu City, PH: J &J Printers. 

Available from EbscoHost database. 

Translation of a book 

* 

In-text 

examples 

Vasquez, (2013) argued that qualitative research is scientific.... 

Qualitative research is scientific (Vasquez, 2013) 

* 

Reference list 
example 

Vasquez, B. A. (2013). Research methods (R. A. Arbuis, Trans.). Cebu City, PH: 

J &J Printers 

Chanter in a book 

* 

Quick Guide 
Format 

Author(s) of chapter - family name and initials, use & for multiple authors. (Year of publication). Title of the chapter. In Editor(s) 

- initials and family name - of book (Eds), Title of book - italicized, (pp. Page numbers). Publisher: Place of 
publication. 

Note: Use (Ed.) for sole and (Eds.) for multiple editorship 



* 

In-text 

examples 

Vasquez & Panares (2013) argued that qualitative research is scientific... 

Qualitative research is scientific (Vasquez & Panares, 2013) 

Chapter in an edited book 

* 

Reference list 
example 

Vasquez, B. A., & Panares, Z. A. (2013). Philosophy of research method. In J. B. 

Serad (Ed.) Research method (pp. 28-58). Cebu City, PH: J & J Printing 

Press 

Chapter from an 
electronic book 

* 

In-text 

examples 

Vasquez & Panares (2013) argued that qualitative research is scientific... 

Qualitative research is scientific (Vasquez & Panares, 2013) 

* 

Reference list 
example 

Vasquez, B. A., & Panares, Z. A. (2013). Philosophy of research method. In J. B. 

Serad & B. A. Vasquez (Eds.) Research method (pp. 28-58). Retrieved from 

EbscoHost Database. Cebu City, PH. 


University of the Visayas 



Journal of Research 
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Dictionary or Encyclopedia 


* 

Quick Guide 
Format 


Author(s) of work - family name and initials, use & for multiple authors. (Year of publication). Title - italicized. (Edition). 
Publisher: Place of publication. 


Reference type 


Dictionary or 

In-text 

examples 

According to Vasquez (2013), qualitative research is defined as a scientific... 
Qualitative research is a scientific (Vasquez, 2013) 

Encyclopedia 

Reference list 
example 

Vasquez, B. A. (2013). Research dictionary (3 rd ed.). Cebu City, PH: J &J 

Printing Press. 


Journal Articles 


* 

Quick Guide 
Format 


Author(s) of journal article - family name and initials, use & for multiple authors. (Year of publication). Title of journal article. 
Journal name - italicized, Volume - italicized (Issue or number). Page number(s). 


In-text 

Journal article - one examples 

Vasquez (2013) argued that qualitative research is scientific.... 

Qualitative research is scientific (Vasquez, 2013) 

author Reference list 

example 

Vasquez, B. A. (2013). Research methods. Philosophy of Research 

Method, 2(4), 28- 58. 

In-text 

Journal article - two examples 

Vasquez & Panares (2013) argued that qualitative research is scientific... 

Qualitative research is scientific (Vasquez & Panares, 2013) 

authors Reference list 

example 

Vasquez, B. A., & Panares, Z. A. (2013). Research methods. 

Philosophy of Research Method , 2(4), 28- 58. 

In-text 

Journal article - three examples 

Vasquez, Panares, Serad, Arbuis & Tiking (2013) argued that qualitative research is 
scientific... 

Qualitative research is scientific (Vasquez, Panares, Serad, Arbuis & Tiking, 2013) 

to six authors _ . 

Reference list 

example 

Vasquez, B. A., Panares, Z. A., Serad, J. B., Arbuis, R. A., & Tiking, 

D. P. (2013). Research methods. Philosophy of Research Method, 2(4), 

28-58. 

In-text 

T , .. , examples 

Vasquez et al. (2013) argued that qualitative research is scientific.... 

Qualitative research is scientific (Vasquez et al. 2013) 

than six authors Reference list 

example 

Vasquez, B. A., Panares, Z. A., Serad, J. B., Arbuis, R. A., Dayame, A. M., Tiking, 

D. P. et al. (2013). Research methods. Philosophy of Research Method, 2(4), 
28-58 

In-text 

Journal article - in examples 

Vasquez & Panares (in press) argued that qualitative research is scientific... 

Qualitative research is scientific (Vasquez & Panares in press) 

press Reference list 

example 

Vasquez, B. A., & Panares, Z. A. (in press). Research methods. Philosophy of 

Research Method, 2(4), 28- 58 

In-text 

Electronic article - examples 

Vasquez & Panares (2013) argued that qualitative research is scientific... 

Qualitative research is scientific (Vasquez & Panares, 2013) 

with DOI number Reference list 

example 

Vasquez, B. A., & Panares, Z. A. (2013). Research methods. Philosophy of 

Research Method, 2(4), 28- 58. doi: 10.1016/j.uvjor.2013.10.005 

In-text 

examples 

Vasquez, Panares, Serad & Arbuis (2013) argued that qualitative research is 
scientific.... 

Qualitative research is scientific (Vasquez, Panares, Serad & Arbuis, 2013) 

Cochrane Library 

Reference list 
example 

Article from UQ 
eReserve 

Vasquez, B. A., & Panares, Z. A., Serad, J.B., Arbuis, R.A. (2013, May 20). 

Research methods. Philosophy of Research Method, 2(4), 28- 58. doi: 
10.1016/j.uvjor.2013.10.005.UV003062.pub2. Retrieved June 30, 2013, from 

The Cochrane Library Database. 


University of the Visayas 



Journal of Research 
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In-text 

examples 

Vasquez (2013) argued that qualitative research is scientific.... 

Qualitative research is scientific (Vasquez, 2013) 

Reference list 
example 

Vasquez, B. A. (2013). Research methods. Philosophy of Research Method, 2(4), 

28- 58. Retrieved June 30, 2013, from The University of the Visayas Library 
E-Reserve. 


Conference papers 


* 

Quick Guide 
Format 


Author(s) of book - family name and initials, use & for multiple authors. (Year of publication). Title of paper. Title of published 
proceeding - italicized. Place of Publication: Publisher. 


Published conference 

* 

In-text 

examples 

Vasquez (2013) argued that qualitative research is scientific.... 

Qualitative research is scientific (Vasquez, 2013) 

paper 

* 

Reference list 
example 

Vasquez, B. A. (2013). Rigors in qualitative research. International Research 
Conference on the Philosophy of Research. Cebu City, PH: J &J Printers. 

Unpublished conference 
paper 

* 

In-text 

examples 

Vasquez (2013) argued that qualitative research is scientific.... 

Qualitative research is scientific (Vasquez, 2013) 

* 

Reference list 
example 

Vasquez, B. A. (2013, May). Philosophy of Research Method. Paper presented at 
the scientific meeting of the University of the Visayas Faculty Research 
Summit, Cebu City, Philippines. 


Newspaper and magazine articles 


* 

Quick Guide 
Format 


Author(s) of book - family name and initials, use & for multiple authors. (Year of publication, month day). Title of article. Title of 
newspaper - italicized, p. page number(s). 


In-text 

Newspaper article examples 

Vasquez (2013) argued that qualitative research is scientific.... 

Qualitative research is scientific (Vasquez, 2013) 

with author Reference list 

example 

Vasquez, B. A. (2013, May 20). Philosophy of research methods. The Freeman, p. 

28 

In-text 

Newspaper article examples 

(Qualitative research, 2013) 

without author Reference list 

example 

Qualitative research is scientific. (2013, May 20). Philosophy of Research methods. 

The Freeman, p. 28 

In-text 

,, . , examples 

Vasquez (2013) argued that qualitative research is scientific.... 

Qualitative research is scientific (Vasquez, 2013) 

Reference list 
example 

Vasquez, B. A. (2013, May-June). Philosophy of research methods. The Freeman 
Magazine, 28, 1-50. 

In-text 

Electronic newspaper examples 

Vasquez (2013) argued that qualitative research is scientific.... 

Qualitative research is scientific (Vasquez, 2013) 

or magazine article Reference list 

example 

Vasquez, (2013, May 20). Philosophy of research methods. The Freeman. Retrieved 
from http://www.uv.edu.ph.eom/research/0,25468,32457982-00.html 


Government Publications 


* 

Quick Guide 
Format 


Author(s) of report - (person or organization), use & for multiple authors. (Year of publication). Title of report - italicized. Place 
of publication: Publisher. 


Government report 


In-text 

examples 

Vasquez (2013) argued that qualitative research is scientific.... 

Qualitative research is scientific (Vasquez, 2013) 

Reference list 
example 

Vasquez, B. A. (2013). Research methods in local governance. Cebu City: Local 
Government Unit. 


Thesis 


University of the Visayas 



Journal of Research 
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* 

Quick Guide 
Format 


Author(s) of thesis - family name and initials. (Year of preparation of thesis). Title of thesis - italicized. Place of publication: 
Publisher. 


Thesis-retrieved from 

In-text 

examples 

Vasquez (2013) argued that qualitative research is scientific.... 

Qualitative research is scientific (Vasquez, 2013) 

institutional or personal 
website 

Reference list 
example 

Vasquez, B. A. (2013). Choice preference theory in research. (Doctor of 

Philosophy in Education Dissertation, University of the Visayas, 2013). 
Retrieved from http://www.uv.edu.ph.com/research 


Thesis-retrieved from 

In-text 

examples 

Vasquez (2013) argued that qualitative research is scientific.... 

Qualitative research is scientific (Vasquez, 2013) 

database 

Reference list 
example 

Vasquez, B. A. (2013). Choice preference theory in research. Retrieved from 
EbscoHost Database. (AAT NR26721) 


Webpages 


* 

Quick Guide 
Format 


Author(s) of page - person or organization, use & for multiple authors. (Year page created or revised). Title of page - italicized. 
Retrieved month day, year of retrieval, from web address. 


Web page - with author 

In-text 

examples 

Vasquez (2013) argued that qualitative research is scientific.... 

Qualitative research is scientific (Vasquez, 2013) 

Reference list 
example 

Vasquez, B. A. (2013). Research methods. Retrieved June 30, 2013 from 
http://www.uv.edu.ph.com/research/methods.html 

Webpage - no author 

In-text 

examples 

Qualitative research is scientific (Qualitative research, 2013) 

Reference list 
example 

Qualitative research. (2013). Research methods. Retrieved June 30, 2013 from 
http://www.uv.edu.ph.com/research/methods.html 

Webpage - no date 

In-text 

examples 

Qualitative research is scientific (University of the Visayas, n.d.) 

Reference list 
example 

University of the Visayas (n.d.). Research methods. Retrieved June 30, 2013, from 
http://www.uv.edu.ph.com/research/methods.html 


In-text 

examples 

The University of the Visayas (2013) argued that qualitative research is scientific.... 

Qualitative research is scientific (University of the Visayas, 2013) 

Webpage - corporate 
author 

Reference list 
example 

Vasquez, B. A. (2013). Research methods. Retrieved June 30, 2014 from 
http://www.uv.edu.ph.com/research/methods/-2-4-2013 .pdf 

Web article with DOI 

In-text 

examples 

Vasquez & Panares (2013) argued that qualitative research is scientific... 

Qualitative research is scientific (Vasquez & Panares, 2013) 

Reference list 
example 

Vasquez, B. A., & Panares, Z. A. (2013). Research methods. Philosophy of 

Research Method, 2(4), 28- 58. doi: 10.1016/j.uvjor.2013.10.005 

Web article with no DOI 

In-text 

examples 

Vasquez & Panares, (2013) argued that qualitative research is scientific... 

Qualitative research is scientific (Vasquez & Panares, 2013) 

or freely available on 

Web 

Reference list 
example 

Vasquez, B. A., & Panares, Z. A. (2013). Research methods. Philosophy of Research 

Method, 2(4), 28- 58. Retrieved June 30, 2013 from 
http://www.uv.edu.ph.com/research/methods/journal.ID= 1202 

Image on a webpage 

In-text 

examples 

The image of Don Vicente Gullas (Don Vicente Gullas Picture, n.d.) 

Reference list 
example 

Don Vicente Gullas [Image] (n.d.). Retrieved June 30, 2013 from 
http://www.uv.edu.ph.com/research/methods/pictures.html 


Other Internet Sources 


*| Author. (Year, month day). Title, [Type of media]. Date Accessed, Year Accessed, Web address 


University of the Visayas 



Journal of Research 
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Quick Guide 
Format 




* 

In-text 

examples 

Vasquez & Panares (2013) argued that qualitative research is scientific.... 

Qualitative research is scientific (Vasquez & Panares2013) 

Podcasts 


* 

Reference list 
example 

Vasquez, B. A. (Producer) & Panares, Z. A. (Presenter). (2013, May 20). Research 
methods [Podcast radio programme]. Cebu City, PH: RRG & GASG Radio 

National. Retrieved June 30, 2014 from 
http://www.jjrnational/research/methods/talks/ 

Email or personal 

A 

In-text 

examples 

Vasquez (personal communication. May 30, 2013) argued that qualitative research is 
scientific.... 

Qualitative research is scientific (Vasquez, personal communication, May 30, 2013) 



* 

Reference list 
example 

Not included in reference list, only cited in text. 

Message posted to a 
newsgroup, online forum 
or discussion group 

* 

In-text 

examples 

Vasquez (2013) argued that qualitative research is scientific.... 

Qualitative research is scientific (Vasquez, 2013) 

* 

Reference list 
example 

Vasquez, B. A. (2013, May 20). Research methods [Msg 1]. Message posted to 
http: // groups. yahoo .com/groups/researchmethods/link 

Blog Post 


* 

In-text 

examples 

Vasquez (2013) argued that qualitative research is scientific... 

Qualitative research is scientific (Vasquez, 2013) 



* 

Reference list 
example 

Vasquez, B. A. (2013, May 20). Research methods. Message posted to 
http://uvjor.blogspot.com/ 

Email Discussion list - 

* 

In-text 

examples 

Vasquez (2013) argued that qualitative research is scientific... 

Qualitative research is scientific (Vasquez, 2013) 

Web Archive 


* 

Reference list 
example 

Vasquez, B. A. (2013, May 20). Research methods. Message posted to 

UVMATTERS electronic mailing list, archived at http://www.uvmatters.org 

Brochures 

* 

Quick Guide 
Format 

Author. (Year). Title of brochure. 

[Brochure]. Place: Use author as publisher. 


Brochure 


In-text 

examples 

Vasquez (2013) argued that qualitative research is scientific.... 

Qualitative research is scientific (Vasquez, 2013) 


Reference list 
example 

University of the Visayas, Research Office, Vasquez, B. A. (2013). 

Research methods [Brochure]. Cebu City, PH: Author 

Lecture Notes 

* 

Quick Guide 
Format 

* 

Name of author(s) or the institution responsible, use & for multiple authors. (Year of publication). Title and subtitle of publication 
- italicized, Name of institution. Location of institution. 


Lecture notes - print 

In-text 

examples 

Vasquez (2013) argued that qualitative research is scientific... 

Qualitative research is scientific (Vasquez, 2013) 

Reference list 
example 

Vasquez, B. A. (2013). Research methods. [Powerpoint slides]. Unpublished 
manuscript, NSGRES6000, University of the Visayas, Cebu City. 


In-text 

examples 

Vasquez (2013) argued that qualitative research is scientific... 

Qualitative research is scientific (Vasquez, 2013) 

Lecture notes - online 

Reference list 
example 

Vasquez, B. A. (2013). Research methods. [Powerpoint slides]. Retrieved from 

NSGRES6000, University of the Visayas Blackboard Online: 
http://www.uvlearning.com.edu.ph/ 


Video or DVD 


University of the Visayas 



Journal of Research 
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* 

Quick Guide 
Format 


Title of video or DVD - italicized Year of publication, Format, Publisher, Place of recording. 


Video or DVD 


In-text 

examples 

Vasquez & Panares (2013) argued that qualitative research is scientific... 

Qualitative research is scientific (Vasquez & Panares, 2013) 

Reference list 
example 

Vasquez, B. A. (Director), & Panares, Z. A. (Writer). (2013). Research methods 
[Motion picture]. Cebu City, PH: RRG & GASG Pictures. 


Television Programs 


* 

Quick Guide 
Format 


Writer name(s) (Writer). (Year, month day). [Type of medium]. Place of broadcast: Who broadcast the program. 


Television or radio 

In-text 

examples 

Vasquez, (2013) argued that qualitative research is scientific... 

Qualitative research is scientific (Vasquez, 2013) 

programs 

Reference list 
example 

Vasquez, B. A. (Writer). (2013, May 20). Research methods [Television 
broadcast]. Cebu City, PH: RRG & GASG Broadcasting Services 


Indirect citation 


* 

Quick Guide 
Format 


An indirect citation is when the ideas of one author are published in another author’s text but you have not read or accessed the 
original author’s work. In the list of References provide the details of the author of the work you have read. 


Indirect citation or 

In-text 

examples 

Vasquez (cited in Panares 2013) argued that qualitative research is scientific... 
Qualitative research is scientific (Vasquez, cited in Panares 2013) 

secondary source 

Reference list 
example 

Panares, Z. A. (2013). Research methods (4 th ed.) Cebu City, PH: J & J Press. 


University of the Visayas 



Journal of Research 






















